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INVITATION TO BID FOR THE 

PURCHASE OF 

A DETACHED SINGLE FAMILY DWELLING UNIT KNOWN AS:  

1732 STERIGERE STREET; NORRISTOWN, PA 

SOLICITATION # 094754 

 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

Date of Issue: 
 

August 3, 2015 
 
 
 

Issuing Office: Department of 
General Services Bureau of Real 

Estate 
401 North Street, Room 503 North Office Building 

Harrisburg, Pennsylvania 17125 
(717) 772-8842 
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      August 3, 2015 
 

Re: Bid Offering for a Single Family Detached Dwelling Unit containing +/-
1,334 square feet and a lot containing +/- 10,800 square feet located 
at:  1732 Sterigere Street; Norristown, Montgomery County,    
Pennsylvania 19043 
            

 
Dear Interested Bidder: 

 
I appreciate your interest in the purchase of the residential property located at 1732 Sterigere 

Street; Norristown, Pennsylvania.  Enclosed are the forms for submitting a bid offering.  To be considered 
for the purchase of the property, your minimum bid offering must meet or exceed the sum of $96,000. 
The property will be awarded to the highest responsible bidder who must execute an Agreement of Sale 
with the Department of General Services (DGS) within 15 calendar days of the DGS notice of award.  A 
certified check, made payable to the Commonwealth of Pennsylvania for 2% of your bid offering, must 
accompany your bid submission. 

 
Should you be the successful bidder and later decide you do not want the property, cannot obtain 

financing, or, for whatever reason, have not executed an Agreement of Sale within the allotted timeframe, 
your 2% deposit will be forfeited.  The successful bidder, upon full execution of an Agreement of Sale by 
all parties, will be required to submit an additional 3% deposit towards the purchase price of the property. 

 
DGS will reject any bid that is not received by the deadline, does not have the required 2% bid 

guarantee or does not meet the minimum bid offering.  In addition, DGS reserves the right, in its sole 
discretion, to reject any or all bids in accordance with the best interest of DGS.  If you are not the 
successful bidder, your 2% bid guarantee will be returned.  All bids whether delivered or sent by mail, 
must be received in the bid opening room on or before 3:00 PM on September 2, 2015.  The bid 
opening room is located in Room 503 North Office Building, Harrisburg, Pennsylvania. If a bidder decides 
to mail a bid, he or she should allow adequate time for delivery.  Bids should be mailed to the 
Department of General Services, Bureau of Real Estate, 401 North Street, Room 503 North Office 
Building, Harrisburg, Pennsylvania, 17125.  All bid envelopes should be clearly marked “Solicitation   
#094754  - “ 1732 Sterigere Street, Norristown, PA” on the outside of the mailer package.  All bids 
received after 3:00 PM, September 2, 2015 will be rejected, and returned. Bids will be opened on 
September 2, 2015 at 3:00 PM in Room 503 North Office Building, Harrisburg, Pennsylvania. 

 
For additional information relative to this property, please go to the Department of General 

Services website at  http://www.state.pa.us/dgs.  If there are discrepancies between the information 
contained in this Invitation to Bid and the DGS website, the Invitation to Bid will control.  The Department 
of General Services makes no representations or warranties as to the accuracy of the information 
contained on the DMVA website. 

 
Thank you for your interest in the purchase of the property and I look forward to receiving your 

offer. Should you have any questions regarding the bid process, please contact me at (717) 705-6920. 
 

Sincerely, 
 

Jeff Higgins, 
Real Estate Coordinator 
Bureau of Real 
Estate jehiggins@pa.go
v 

http://www.state.pa.us/dgs.
mailto:jehiggins@pa.gov
mailto:jehiggins@pa.gov


3  

INVITATION TO BID INSTRUCTIONS 
 

1732 Sterigere Street; Norristown, PA 
1 Residential Building Containing+/- 1,334 SF 

on +/- 10,800 SF of land 
City of Norristown, Montgomery County, Pennsylvania 19043 

 
Tax ID No. 63-00-08122-005 

 
1.  Pursuant to Act 48 of 1981, the Department of General Services (DGS) will conduct a public 

sale of Commonwealth property consisting of approximately 10,800 SF + of land and 1 
residential building containing 1 ,334  SF+. The property is located in the City of 
Norristown, Montgomery County, Pennsylvania.  The property will be sold on an “as-is” 
basis. 

 
2.  Minimum  acceptable  bid  is  $ 96,000.00 .   A  certified  check  made  payable  to  the 

“Commonwealth of Pennsylvania” for 2% of your bid offering must accompany your 
bid. 

 
3.  All bids, whether delivered or sent by mail, must be received in the bid opening room on 

or before 3:00 P.M. on September 2, 2015.  The bid opening room is located in Room 503 
North Office Building, Harrisburg, Pennsylvania.   If a bidder decides to mail the bid, the 
bidder should allow adequate time for delivery.   Bids should be mailed to Department of 
General Services, Bureau of Real Estate, 401 North Street, Room 503 North Office Building, 
Harrisburg, Pennsylvania, 17125. All bid envelopes should be clearly marked with 
“Solicitation #094754 - 1732 Sterigere Street, Norristown, PA” on the outside of the 
mailer package.  All bids received after 3:00 P.M., September 2, 2015, will be rejected, and 
returned. 

 
4.  Bids will be opened on September 2, 2015, in Room 503 North Office Building, Harrisburg, 

Pennsylvania, at 3:00 P.M. 
 
5.  Bids must be firm.  If a bid is submitted with conditions or exceptions or not in conformance 

with the terms and conditions in this invitation to bid, it shall be rejected. 
 
6.  Inspection of the property may be arranged by contacting: Jeff Higgins, DGS, Bureau of 

Real Estate, (717) 705-6920. 
 

7.  Bids must be signed by an individual(s) authorized to sign the bid on behalf of the bidder. 
When applicable, the bidder must complete and submit, with your bid, the Buyer Identity 
Disclosure (form attached). 

 
8.  DGS will accept only one  Bid Offering (form attached) from each bidder.  The attached Bid 

Offering form is to be fully completed, dated and submitted.  If a bidder submits more than 
one Bid Offering, DGS shall accept the highest responsible bid submitted and reject any 
lower Bid Offerings.  A fully completed  W-9 (form attached) must be submitted with your 
Bid Offering.  A  Non-Collusion Affidavit (form attached) must also be completed, notarized 
and submitted with your Bid Offering. 

 
9.  Unless all bids are rejected, award will be made to the highest responsible bidder.  Tie bids 

will be broken by the Secretary of the Department of General Services.  The Agreement of 
Sale will be consummated with the awarded bidder.  The highest responsible bidder must be 
current in the payment of taxes or other fiscal obligations owed to the Commonwealth of 
Pennsylvania.   The right to reject any or all bids and to rebid is hereby reserved. 
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10. The awarded bidder will have 15 calendar days following the notice of award to enter into an 

Agreement of Sale with the Commonwealth.   Failure to enter into an Agreement of Sale 
within this period may result in rejection of the bid and the Department may proceed to the 
next highest responsible bidder.   The second highest responsible bidder will have 15 
calendar days and so on. 

 
11. The Commonwealth of Pennsylvania will not pay reimbursement expenses to Real Estate 

Brokers. These fees must be paid by the purchaser should a Real Estate Broker be used. 
 
12. The oil, gas and mineral rights shall be retained by the Department of General Services, on 

behalf of the Commonwealth of Pennsylvania, and may be leased by the Department of 
General Services in accordance with the authority granted in the act of October 8, 2012 
(P.L. 1194, No.147), known as the Indigenous Mineral Resources Development Act. 

 
13. The Commonwealth will  not be responsible for abatement or removal of any hazardous 

materials located on the premises, including, but not limited to, the building and other 
improvements on the property. 

 
14. The Commonwealth and its employees shall not be liable for any error in any advertisement, 

hand bill or announcement made by it or its employees, nor for any agreement, condition, 
representation or stipulation, oral or written, not specifically set forth herein.  All verbal 
communication by employees or agents of the Commonwealth of Pennsylvania is for 
information purposes only.  DGS does not guarantee the accuracy or the validity of the 
information conveyed by its employees or agents. 

 
15. In the event it becomes necessary to revise any part of this Invitation to Bid (ITB) an 

amendment will be issued to all interested parties who received the original ITB.  For 
interested  parties  who  download  the  ITB  from  the  DGS  website,  it  will  be  the 
interested party’s responsibility to check the website for amendments to the ITB prior 
to submission of their proposal. 
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Bid Offering 
1732 STERIGERE STREET  

1732 Sterigere Street, Norristown, Montgomery County 
 

Minimum Acceptable Bid Offering $96,000.00 
 

Dollar Amount of Bid - $   
 

THE PROPERTY WILL BE SOLD “AS-IS” 
 

Should you be the successful bidder, and later decide you do not want the property, cannot 
obtain financing, or for whatever reason, have not executed an Agreement of Sale within the allotted 
timeframe, your 2% deposit will be forfeited. 

 
In compliance with the Invitation to Bid and subject to the terms and conditions hereof, the 

undersigned offers and agrees, if this bid is accepted, to purchase the property described in this Invitation 
to Bid at the bid price indicated above. 

 
CORPORATION: DATE   

 
ATTEST: 

 
  _  _   _  _ (SEAL) 
Signature   Corporation Name 

 
 

  _     _   
Name Signature 

 
  _     _   
Title Title 

 
Home, Work or Cell Phone Home, Work or Cell Phone 

 

  _   
 

  _   
 

INDIVIDUALS: PARTNERSHIP: 
 

  _     _   
Bidder’s Name Partnership Name 

 
  _     _   
Signature of Bidder Signature of Managing Partner 

 
  _  _   _   
Address   Address 
  _  _   _   

 
  _  _   _   

 
Home, Work or Cell Phone Home, Work or Cell Phone 

 

  _   
 

  _   
 

You must complete the W-9 form attached with either your Social Security Number or your Federal 
Identification Number. 
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Form   W•9  Request for Taxpayer 
 
Give Form to the 

(Rev.December2011) 
Department of the Treasury 
InternalRevenue Service 

Identification Number and Certification requester.Do not 
send to the IRS. 

 
 

N  Busni ess name/disregarded entity name, from above 
Q) 
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D Individua/lsole proprietor  D C Corporation  D S Corporation  D Partnership  D Trust/estate 

0 Umited liability company. Enter the tax classification (C=C corPOration,Sm$ corporation,P=partnership) ...........     ,   D Exempt payee 

 
 

Requester's name and address 
 
 
 
 
 
 
 

Enter your TIN in the appropriate box.The TIN provided must match the name given on the "Name" line 
to avoid backup withholding.For individuals, this is your socialsecurity number (SSN).However,for a 
resident alien, sole proprietor, or disregarded entity, see the Part Iinstructions on page 3.For other 
entities, it is your employer identification number (EIN).If you do not have a number,see How to get a 
TIN on page 3. 

Note.If the account is in more than one name, see the chart on page 4 for guidelines on whose 
number to enter. 

 
 
 
 
IEmployer identification number  I 

  m-11111111   
1@111 Certification 
Under penalties of perjury,Icertify that 
1. The number shown on this form is my correct taxpayer identification number (or lam waiting for a number to be issued to me),and 

2. I am not subject to backup withholding because:(a) Iam exempt from backup withholdni g,or (b) l have not been notified by the Internal Revenue 
Service (IRS) that Iam subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that lam 
no longer subject to backup withholding,and 

 
3. I am a U.S.citizen or other U.S. person (defined below). 
Certification instructions.You must cross out Item 2 above if you have been notified by the IRS that you are currently subject to backup withholding 
because you have failed to report all interest and dividends on your tax return. For real estate transactions,item 2 does not apply. For mortgage 
interest paid,acquisition or abandonment of secured property, cancellation of debt,contributions to an individualretirement arrangement  RA}, and 
generally,payments other than interest and dividends,you are not required to sign the certification,but you must provide your correct TIN.See the 
instructions on page 4. 

Sign  Signature of 
Here  u.s.person Date 

 

GeneralInstructions 
Section references are to the InternalRevenue Code unless otherwise 
noted. 

Purpose of Form 
A person who is required to file an information return with the IRS must 
obtain your correct taxpayer identification number (TlN) to report,for 
example, income paid to you,real estate transactions,mortgage interest 
you paid, acquisition or abandonment of secured property,cancellation 
of debt, or contributions you made to an IRA. 

Use Form W-9 only if you are a U.S. person (including a resident 
alien), to provide your correct TIN to the person requesting it (the 
requester) and,when applicable,to: 

1.Certify that the TIN you are giving is correct (or you are waiting for a 
number to be issued), 

2.Certify that you are not subject to backup withholding,or 
3.Claim exemption from backup withholding if you are a U.S.exempt 

payee.If applicable, you are also certifying that as a U.S. person, your 
allocable share of any partnership income from a U.S.trade or business 
is not subject to the withholding tax on foreign partners' share of 
effectively connected income. 

 
Note.If a requester gives you a form other than Form W-9 to request 
your TIN, you must use the requester's form if it is substantially similar 
to this Form W-9. 
Definition of a U.S.person.For federaltax purposes,you are 
considered a U.S.person if you are: 
• An individualwho is a U.S. citizen or U.S.resident alien, 
• A partnership,corporation,company, or association created or 
organized in the United States or under the laws of the United States, 
• An estate (other than a foreign estate), or 
• A domestic trust (as defined in Regulations section 301.7701-7). 
Specialrules for partnerships.Partnerships that conduct a trade or 
busni  ess in the United States are generally required to pay a withholding 
tax on any foreign partners' share of income from such business. 
Further,in certain cases where a Form W-9 has not been received,a 
partnershipis required to presume that a partner is a foreign person, 
and pay the withholding tax.Therefore, if you are a U.S. person that is a 
partner in a partnership conducting a trade or business in the United 
States,provide Form W-9 to the partnership to establish your U.S. 
status and avoid withholding on your share of partnership income. 

Cat.No.10231X Form W-9 (Rev. 12-2011) 
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Form w.g (Rev.12-2011) Page2 

 
The person who gives Form W-9 to the pannership for purposes of 

establishingits U.S.status and avoiding withholding on its allocable 
share of net income from the partnership conducting a tfade or business 
In the United States IsIn the following cases: 
• The U.S.owner of a disregarded entity and not the entity, 
• The U.S.grantor or other owner of a grantor trust and not the trust, 
and 
•The U.S.trust (other than a grantor tnlst) and not the beneficiaries of 
the trust_ 

Foreign person.If you are a foreign person, do not use Form W-9. 
Instead,use the appropriate Form W-8 (see Publication 515, 
Withholding of Tax on Nonresident Aliens and Foreign Entities). 
Nonresident alien who becomes a resident alien.Genl!i'ally,only a 
nonresident alien individual may use the terms of a tax treaty to reduce 
or eliminate U.S.tax on certain types of income.However,most tax 
treaties contain a provision known as a "saving clause.• ExceptiOM 
specified in the saving clause may permit an exemption from tax to 
continue for cl!i'tain types of income even after the payee has otherwise 
become a U.S.resident alien for tax purposes. 

If you are a U.S.resident alien who is relying on an exception 
contained in the saving clause of a tax treaty to claim an exemption 
from U.S.tax oncertain types of income,you must  attach a statement 
to Form w-g that specifies the following fiVe items: 

1.The treaty country.Generally,this must be the same treaty under 
which you claimed exemption from tax as a nonresident alien. 

2.The treaty article addressing the income. 
3.The article number (or location) in the tax treaty that contains the 

saving clause and its exceptions. 
4.The type and amount of income that Qualifies for the exemption 

from tax. 
5.SuffiCient facts to justify the exemption from tax under the tarms of 

the treaty article. 
Example. Article 20 of the U.S.-China income tax treaty allows an 

exemption from tax for scholarship income received by a Chinese 
student temporarily present in the United States.Under U.S.law, this 
student will become a resident allen for tax purposes if his or her stay in 
the Untied States exceeds 5 calendar years. However,paragraph 2 of 
the fiNrt Protocol to the U.S...China tre: ty (dated April30,1Q84) allowc 
the provisions of Article 20 to continue to apply even after the Chinese 
student becomes a resident alien of the United States.A Chinese 
student who qualifies for this exception (under paragraph 2 of the first 
protocol) and is relying on this exception to claim an exemption from tax 
on his or her scholarship or fellowship income would attach to Form 
W-9 a statement that includes the information described above to 
support that exemption. 

If you are a nonresident alien or a foreign entity not subject to backup 
withholding,give the requester the appropriate completed Form W-8. 
What is backup withholding? Persons making certain payments to you 
must under certain conditions withhold and pay to the IRS a percentage 
of such payments.This Is called "backup withholding.• Payments that 
may be subject to backup withholding Include interest,tax-exempt 
Interest, dividends,broker and barter exchange transactions,rents, 
royalties,nonemployee pay, and certain payments from fiShing boat 
operators. Real estate transactions are not subject to backup 
withholding. 

You will not be subject to backup withholding on payments you 
receive if yougive the reQuester your correct TIN,make the proper 
certifications,and report all your taxable interest and dividends on your 
taxretum. 

Payments you receive will be subject to backup 
withholding if: 

1.You do not furnish your TIN to the reQuester, 
2.You do not certify your TIN when required (see the Part II 

instructions on page 3 for details), 
3.The IRS tells the reQuester that you furnished an incorrect TIN, 
4.The IRS tells you that you are subject to backup withholding 

because you did not report all your interest and dividends on your tax 
retum (for reportable interest and dividends only).or 

5.You do not certify to the reQuester that you are not subject to 
backup withholding under 4 above (for reportable interest and dividend 
accounts opened after 1983 only). 

 
Certain payees and payments are exl!i'npt frombackup withholding. 

See the instructions below and the separate Instructions for the 
ReQuester of Form W-9. 

Also see Special rules for partnerships on page 1. 

Updating Your Information 
You must provide updated Information to any person to whom you 
claimed to be an exempt payee if you are no longer an ex.ernpt payee 
and anticipate receiving reportable payments In the future from this 
person.For example,you may need to provide updated information if 
you are a C corporation that elects to be an S corporation,or if you no 
longer are tax exempt. In addition,you must furnish a new Form W-9 If 
the name or TIN changes for the account. for example,if the grantor of a 
grantor trust dies. 

Penalties 
Failure to fumish TIN.If you fail to furnish your correct TIN to a 
reQuester.you are subject to a penalty of SSO for each such failure 
unless your failure is due to reasonable cause and not to willful neglect. 
Civilpenalty for falseinformation with respect to withholding.If you 
make a false statement with no reasonable besis that results in no 
backup withholding, you are subject to a $500 penalty. 
Criminalpenalty tor falsifying information. WiUfu!ly falsifying 
cei'lifications or affirmations may subject you to criminalpenalties 
including fines and/or imprisonment. 
Misuse of TINs.If the reQuester discloses  or uses TINs in violation of 
federallaw,the reQuester may be subject to civil and criminal penalties. 

Specific Instructions 
Name 
If you are an individual, you must generally enter the name shown on 
your income tax retum.However,if you have changed your last name, 
for instance,due to marriage without informing the Social Security 
Administration of the name change,enter your first name,the last name 
shown on your social security card,and your new last name. 

If the account is in joint names,list first, and then circle,the name of 
the person or entity whose number you entered in Part Iof the form. 
Solo proprietor.Ent""your lnd"Nidual name e.s:shovm on your inoome 
tax return on the "Name• line.You may enter your business,trade,or 
"doing business as (DBA)" name on the "Business name/disregarded 
entity name• line. 
Partnership,C COI'poration,or S Corporation.Enter the entity's name 
on the "Name• line and any business, trade, or "doing business es 
(DBA) name on the "Business name/disregarded entity name" line. 
Disregarded entity.Entertha owner's name on the "Name" line.The 
name of the entity entered on the "Name• line should never be a 
disregarded entity.The name on the "Name• line must be the name 
shown on the income tax return on which the income will be reported. 
For example, if a foreign LLC that is treated as a disregarded entity for 
U.S.federaltax purposes has a domestic owner, the domestic owner's 
name is reQuired to be provided on the "Name• line. If the direct owner 
of the entity is also a disregarded entity,enter the fltst owner that is not 
disregarded for federal tax purposes.Enter the disregarded entity's 
name on the "Business name/disregarded entity name• line.If the owner 
of the disregarded entity is a foreign person,you must complete an 
appropriate Form W-8. 
Note.Check the appropriate box for the federaltax classification of the 
person whose name is entered on the "Name• line (lndividuaVsole 
proptletor,Partnership, C Corporation, S Corporation,Trust/estate). 
Limited Liability Company (LLC).If the person identified on the 
"Name• nne is an LLC,check the "Limited liability company" box only 
and enter the appropriate code for the tax classification in the space 
proVIded. If you are an LLC that is treated as a partnership for federal tax 
purposes,enter •p• for partnership.If you are an LLC that has filed a 
Form 8832 or a Form 2553 to be taxed as a corporation,enter ·c• for 
C corporation or "S" for S corporation.If you are an LLC that is 
disregarded as an entity separate from its owner under Regulation 
section301.no1-3(except for employment and excise tax),do not 
check the LLC box unless the owner of the LLC (reQuired to be 
identified on the "Name" lina) is anothl!i' LLC that is r.ot disregarded for 
federal tax purposes. If the LLC isdisregarded as an entity separate 
from its ownl!i',enter the appropriate tax classification of the owner 
Identified on the "Name" line. 
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IF the payment Is for ••• THEN the payment is exempt 
for ... 

Interest and dividend payments All exempt payees except 
for9 

Broker transactions Exempt payees1through 5 and 7 
through 13.Also,C corporations. 

Barter exchange transactions and 
patronage dividends 

Exempt payees 1 through 5 

Payments over $600 required to be 
reported and direct sales over 
SS,OOO ' 

Generally,exempt payees 
1 through 7' 

 

 
 

Form W-9 (Rev.12-2011) Page3 
 

Other entities.Enter your business name as shown on required federal 
tax documents on the "Name" line.This name should match the name 
shown on the charter or other legaldocument creating the entity.You 
may enter any business.trade,or DBA name on the "Business name/ 
disregarded entity name" line. 

Exempt Payee 
If you are exempt from backup withholding, enter your name as 
descn'bed above and check the appropriate box for your status,then 
check the "Exempt payee• box in the line following the "Business name/ 
disregarded entity name," sign anddate the fonn. 

Generally,ind'Mduals (Including sole propnetcrs) are not exempt from 
baclo.rp withholding.Corporations are exempt frombackup withholding 
for certain payments,such as interest and dividends. 
Note.It you are exempt from backup withholding,you should still 
complete this form to avoid possible erroneous backup withholding. 

The following payees are exempt from backup withholding: 
1.An organization exempt from tax under section 501(a),any IRA,or a 

custodial account under section 403(b)(7} if the account satisfies the 
requirements of section 401(1)(2), 

2.The United States or any of Its agencies or instrumentalities, 
3.A state,the District of Columbia,a possession of the United States, 

or any of their political subdivisions or instrumentalities, 
4.A foreign government or any of its politicalsubdivisions, agenci es, 

or instrumentalities,or 
5.Aninternational organization or any of its agencies or 

instrumentalities. 
Other payees that may be exempt from backup witl\holding include: 
6.A corporation, 
7.A foreign centralbank of issue, 
8. A dealerin securities or commodities required to register in the 

United States,the District of Columbia, or a possession of the Untied 
States, 

9. A Mures commission merchant registered with the Commodity 
Futures Trading Commission, 

10.A real estate investment trust, 
11.An entity registered at alltimes during the tax year under the 

Investment Company Act of 1940, 
12.A common trust fund operated by a bank under section584(a), 
13.A financialinstitution, 
14.A middleman known in the Investment community as a nominee or 

custodian,or 
15.A trust exempt from tax under section 664 or described in section 

4947. 
The following chart shows types of payments that may be exempt 

from backup withholding.The chart applies to the exempt payees listed 
above,1 through 15. 

 
Part I. Taxpayer Identification Number (TIN) 
Enter your TINin the appropriate box.If you are a resident ailen and 
you do not have and are not eligible to get an SSN,your TIN is your IRS 
Individual taxpayer identification number OTIN).Enter It in the social 
security number box.If you do not have an mN,see How to get a TIN 
below. 

If you are a sole proprietor and you have an EIN,you may enter either 
your SSN or EIN.However, the IRS prefers that you use your SSN. 

If you are a single-member LLC that is disregarded as an entity 
separate from its owner (seeUmited LiabilityCompany (tLC) enpage 2), 
enter the ov.mer's SSN (or EIN, if the owner has one).Do not enter the 
disregarded entity's EIN.If the LLC is classified as a corporationor 
partnership,enter the entity's EIN. 
Note.See the chart on page 4 for further clarification of name and TIN 
combinations. 
How to get a TIN.If you do not have a TIN,apply for one immediately. 
To apply for an SSN,get Form SS-5,Application for a Social Security 
Card, from your localSocial Security Administration office or get this 
form online at www.ssa.gov.You may also get this form by calling 
1-800-772-1213. Use Form W-7,Application for IRS Individual Taxpayer 
Identification Number, to apply for an mN, or Form SS-4,Application for 
Employer Identification Number,to apply for an EIN.You can apply for 
an EIN online by accessing the IRS website atWW'N.irs.gov/ buslnesses 
and criCking on Enlployer Identification Number (EIN) under Starting a 
Business. You can get Fonms W-7 and SS·4 from the IRS by visiting 
IRS.gov or by calling 1-800-TAX-FORM (1 800-829-3676). 

If you are asked to complete Form W-9 but do not have a TlN,Wl'ite 
"Applied For" in the space for the TIN, sign and date the form, and give 
it to the requester.For interest and dividend payments, and certain 
payments made with respect to readily tradable instruments,generally 
you will have 60 days to get a TIN and give It to the requester before you 
are subject to backup withholding on payments.The 60-day rule does 
not apply to other types of payments.You will be subject to backup 
withholding on all such payments until you provide your TlN to the 
requester. 
Note.Entering "Applied For''means that you have already applied for a 
TIN or that youintend to apply for one soon. 
Caution:A disregarded domestic entity that has a foreign owner must 
use the appropriate Form W-8. 

Part II. Certification 
To establish to the withholding agent that you are a U.S.person, or 
resident alien,sign Form W-9.You may be requested to sign by the 
withholding agent even if item 1,below. and items 4 and 5 on page 4 
indicate otherv;ise. 

For a joint account,only the person whose TlN is shown in Part 1 
should sign (when required). In the case of a disregarded entity, the 
person Identified on the "Name" line must sign. Exempt payees,see 
Exempt Payee on page 3. 
Signature requirements.Complete the certification as indicated in 
items 1 through 3, below,and items 4 and 5 on page 4. 

1.lntl!f'e$t, dividend,and bartet' exchange accoun1s opened 
before 1984 and broker ae<:ounts considered active during 1983. 
You must give your correct TIN, but you do not have to sign the 
certification. 

2. Interest, <f111idend, broker,and barter exchange accounts 
apened after 1983 and broket' accounts considered inactiVe during 
1963.You must sign the certification or backup withholding will apply.lf 
you are subject to backup withholding and you are merely providing 
your correct TIN to the requester. you must cross out item 2 in the 
certification before signing the form. 

3.Realestate transactions.You muSt sign the certification. You may 
cross cut item 2 of the certification. 

 
'See Form 1099-MISC,MisCQII&I'IQOUS h omo.and its Instructions. 
'However,!1\e folloWing paymentmado to a corpotalion and reportable on Form 

1099-MISC are not exempt from backup withholding:medical ar>d health care 
payments, attome}"'' fees. groes proceeds paid to an attorney, and payments for 
services paid by a fedetal e><ecutlve asency. 

http://www.ssa.gov.youmay/
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For thsi  type of account Give name and SSN of: 

1. Individual 
2.Two e<more indiViduals Qoint 

&CC()Unt) 

 
3.Custodian account of am!nor 

(Un orm Gift to Minors Act) 
4. a.1he usual revocable savings 

tlllst (grante<is also trvstee) 
b.So-called trust account tnat is 
not Il legal or valid trust under 
state law 

5.Sole proprietOIShlp or dlsregan!ed 
entity owned by an lr1C'Mdual 

8.Grantor trust filing under Op!!onal 
Form 1099 Filing Method1(see 
Regulation section1.671-4(bX2)(i)(A)) 

The Individual 
The actualowner of the account or, 
combined funds,the first 

indivldl.'a!on the account  ' 

The minor' 
 

The grantor-trustee' 
 

The ac1ual owner' 

Tho owner' 

For this type of account Give name and EIN of: 
7.O!srogerded entity not owned by a.1 

Individual 
8.A valid tn.'S'11$1811, or pension trust 

9. Corpctatic:n or l.LC e'.ectblg 
CO<pO<ate status on Form 8832 or 
Form2553 

10. Association,club,religious. 
charitable,educational, or other 
tax·exempt orgtltlizatlon 

11. Partnership or mutli-member LLC 
12.A broker or registered nominee 

13.Ac:counl with tho o.partrnont of 
Agiculture inthe r.amo 01a pub c: 
entity (such as 11state or local 
government.scl\001 district, or 
prison) thatreceives egrlcu ural 
program payments 

14.Grantor trust ftling undO( the Form 
1041Filing Method or the Optional 
Form 1099 Filing Method 2 (see 
Reg1Jialionsectlo.'l1.671-4.1b)(2)(i)(Bl) 

The owner 
 

Lagat entity • 
The ccrpc<a\ion 

 
The organization 

 
The partnership 
TM broker or r.ominee 
The publ!c enjfty 

 

-Is 

 
 

Form W-9 (Rev.12·2011) Page 4 
 

4.Other payments.You must give your correct TIN,but youdo not 
have to sign the certificatoi n unless you have been notified that you 
have previously given an Incorrect TIN."Other payments" include 
payments made in the course of the requester's trade or business for 
rents,royalties, goods (other than bills for merchandise),medicel and 
health ca.-e services Qncludlng payments to corporations),payments to 
a nonemployee for services,payments to certain foshing boat crew 
members and fishermen,and gross proceeds paid to attorneys 
ncluding payments to corporations). 

5.Mortgageinterest paofd by you,acquistiion or abandonment of 
secured property,cancellation of debt,qualified tuition program 
payments (under section529),IRA,Coverdell ESA, Archer MSA  or 
HSA conbibutions cw distributions,and pensiondistributions.You 
must give your correct TIN, but you do not have to sign the certification. 

 
What Name and Number To Gvi e the Requester 

 
Note.If no name is circled when more than one name is listed,the 
number will be considered to be that of the first name listed. 

Secure Your Tax Records fromlden11ty Theft 
Identity theft occurs whensomeone uses your personal information 
such as your name, socialsecurity number (SSN),or other identifying 
information,without your permission,to commit fraud or other crimes. 
An identity thi ef may use your SSN to get a job or may filea tax return 
using your SSN to receive a refund. 

To reduce your risl<: 
• Protect your SSN, 
• Ensure your employer is protecting your SSN, and 
• Be careful whenchoosing a tax preparer. 

If your tax records are affected by identity theft and you receive a 
notice from theIRS,respond right away to the name and phone number 
printed on theIRS notice or letter. 

If your tax records are not currently affected by Identity theft but you 
think you are at risk due to a lost or stolen purse or wallet. questionable 
credit card activity or credit report,contact the IRS Identity Theft Hotline 
at 1·800·908-4490 or submit Form 14039. 

For more information,see PubfiC&tion 35, Identity Theft PreventiOn 
and VictimAssistance. 

Victims of identity theft who are experiencing economic harm or a 
system problem,or are seeking helpin resolving tax problems that have 
not been resolved through normal channels,may be eligible for 
Taxpayer Advocate Service (TAS) assistance.You can reach TAS by 
calling theTAS tell-free case intake line at 1-877-m-4778 orTIY/TOD 
1-800-829-4059. 
Protect yourself from suspicious emails or phishing schemes. 
Phishing is the creation and use of email and websites designed to 
mimic legitimate business emails and websltes. The most commonact 
is sending an email to a user falsely claiming to be an established 
legitimate enterprise in an attempt to scam the user Into surrendering 
prlvBie Information that will be used for Identity theft. 

The IRS does not initiate contacts with taxpayers via emails.Also, the 
IRS does not request penaonaldetailed information through emailor 
taxpayers for the PNI  numbers,passwords,or similar secref access 
information for their credit card, bank, or other financialaccounts. 

If you receive an unsolicited emallclaiming to be from the IRS, 
forward this message to phlshlng@irs.gov. You may also report misuse 
of the iRS name,logo,or other IRS property to the Treasury Inspector 
General for Tax Administration at 1-80()-366-4484.You can forward 
suspicious emails to the Federal Trade Commission at:spam@uce.gov 
or oontact them at WWoll.ftc.govlkJtheft or 1-877-IOTHEr'l 
(1-877-438-4338). 

VISti IRS.gov to learn more abol..'lidentity theft and how to reduce 
your risk. 

 
 
 
 

'Uot ICm and Olrele!henome ot the I)O<$Qil wllosen m ber yourun.J\. H ody-perconon a 
jolm oOCO<Itlt '-an SSN, t!lat ptf".on's num1>o< rnua1 bo1\imia!lod. 

c·re!e themftlor'sname 3l'ld f\M"f''i1M minor's SSN. 
You must lhO'.v your i"'dM<'Valendyw mwY alsc enteryoao but1n.usor •QSA" name on 
the"Bus.'ness nom./dl-""'od en!lty" nan-.e line. Yc>" moy....,o.'tharyou- SSN or EJN Of you 
1\ovt - 1M11le lAS OtiCO<l-.;•you to""' yovr SSJ'I, 

I)OtiMOI      or-""'-the1esoa1ono1:y 

 
 
t designo:od in1ho I-OCCU'O 

4 Uet first anddrde the'*'*of '!he trust eDte.or peM;w.t. (Do no!Nrrtish tre11N of tr"' 
no 

lilto ) AIIIO ...Sf»CiiiiV/e$ for por!rl!!fSN;;<on - 1. 
'Nolo.Gram«&:10rmm PfO'Idt a fonnW-!11D1rU$UoO OlUUSt. 

 
Privacy Act No1ci e 
S<lcticn 6109 of theInternalRavenuo Code fO<luires you to provide your COII'ect TlN to persona (incloxlln9 federalagoncleil) who are required to ftle lnformQtionreturns with 
tho IRS to report interest,diVidends,or certain other  ncome I)Gid to you:mortgage mte:-ast you paid; the acquisition or ab$ndon:nent of secured property; the canoetlat!on 
01debt;or OO!l!l'ib\Jit ons you made to anIRA, Archer MSA. or HSA. Then collecting this form uses the io'ormationon the form to tile infonnatlon retums wltn ti'IC IRS, 
reporting the above information.Routine uses 01this lnlcmation inciuelc gMng a to the Department of Justice for civil8lld crim:nat titigalionand to c:.'ties, states. tho 
01Co.'umbia. andU.S. -io.'IS for use In adminis!cring their laws. The Informationalso may bo6"JSCiosed to other c:ountrle$ unc'er a treaty, to federal and state agencies 
to onforc:e c:ivi and atmillallaws,or to fedorallaw enforcement andmte41 oe agencies to combat terrorism.You m.mprov de your TIN whether or not you are fO<lUired to 
tile a tax return.Under 90Ction 3406,payers must generally withhold a ptnoantago cf taxableInterest, diVidend, and certain other p..""fTnente to a payee who does not glvo a 
TlN to the payer.Certain nalties may also apply lor providing false or lnludulentinformation. 

mailto:messagetophlshlng@irs.gov.You
mailto:spam@uce.gov
mailto:spam@uce.gov
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NON-COLLUSION AFFIDAVIT 
 
 
 
State of   : 

County of  : 

I state that I am  of  ("the firm") and 
that I am authorized to make this affidavit on behalf of the firm, and its owners, 
directors, and officers. I am the person responsible in the firm for the price(s) in this bid. 

 
I state that: 

 
(1) The price(s) in this bid were arrived at independently and without 

consultation, communication or agreement with any other contractor, bidder, or potential 
bidder. 

 
(2) Neither the price(s) and neither the approximate price(s) have been 

disclosed to any other firm or person who is a bidder or potential bidder, and they were 
not disclosed before bid opening or the quote receipt date. 

 
(3) No attempt was made to induce any firm or person to refrain from bidding 

or submitting a quote on this contract or to submit any intentionally high or 
noncompetitive bid or quote or other form of complementary bid. 

 
(4) The price(s) of the firm are offered in good faith and not pursuant to any 

agreement or discussion with, or inducement from, any firm or person to submit a 
complementary or other noncompetitive bid or quote. 

 
(5) The firm, its affiliates, subsidiaries, officers, directors and employees are 

not currently under investigation by any governmental agency and have not in the last 
four years been convicted or found liable for any act prohibited by State or Federal law 
in any jurisdiction, involving conspiracy or collusion with respect to bidding or any public 
contract, except as follows: 

 
I state that the firm understands and acknowledges that the above 

representations are material and important, and will be relied on by the Department of 
General Services in awarding the contract for which the bid was submitted. I 
understand and my firm understands that any misstatement in this affidavit is and shall 
be treated as fraudulent concealment from the Department of General Services of the 
true facts relating to the submission of this bid. 
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The Firm or Individual(s) 
 
 
 
 
 

Signature 
 
 
 
 

Signatory's Name 
 
 
 
 

Signatory's Title 
 
 
 
 
SWORN TO AND SUBSCRIBED 

BEFORE ME THIS  DAY 

OF  _, 20   
 
 
 
 
Notary Public My Commission Expires 
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BUYER IDENTITY DISCLOSURE 
 

The following information must be filled out accurately and accompany your bid. 
 

Date    
 

NAME OF BUYER:     

BUYER FEDERAL I.D. #:     

Please indicate the legal status of your company and complete the appropriate section(s): 
 

  Corporation  (Complete Section A)   Partnership (Complete Section C)   Sole Proprietor (Complete Section D) 
 

  Limited Liability Company (Complete Section B)   Limited Liability Partnership (Complete Section C) 
 
 

A.  CORPORATION:  Provide the names of all officers of the corporation and all stockholders of greater than 5% below 
and the percent of stock held by each.  Attach additional sheets if needed. 

 
NAME:     NAME:     

 

TITLE:  PRESIDENT    TITLE:  VICE PRESIDENT    
 

ADDRESS:     ADDRESS:     
 

 
 

PERCENTAGE OF STOCK:     PERCENTAGE OF STOCK:     
 

NAME:     NAME:     
 

TITLE:  SECRETARY    TITLE:  TREASURER    
 

ADDRESS:     ADDRESS:     
 

 
 

PERCENTAGE OF STOCK:     PERCENTAGE OF STOCK:     
 

NAME:     NAME:     
 

ADDRESS:     ADDRESS:     
 

 
 

PERCENTAGE OF STOCK:     PERCENTAGE OF STOCK:     
 
 

B.  LIMITED LIABILITY COMPANY (L.L.C.):  Provide the name of each member of the L.L.C.  For L.L.C.s managed by a 
manager, please identify the manager. 

 
NAME:     NAME:     

 

TITLE:     Member Manager TITLE:    Member Manager 
 

ADDRESS:     ADDRESS:     
 
 
 

NAME:     NAME:     
 

TITLE:     Member Manager TITLE:    Member Manager 
 

ADDRESS:     ADDRESS:     
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C.   PARTNERSHIP or Limited Liability Partnership (L.L.P.):   List all general, limited or special partners.   Identify any 
managing partner. 

 
 

NAME:     NAME:     
 

TITLE:     TITLE:     
(GENERAL, LIMITED, SPECIAL) (GENERAL, LIMITED, SPECIAL) 

 

ADDRESS:     ADDRESS:     
 
 
 

NAME:     NAME:     
 

TITLE:     TITLE:     
(GENERAL, LIMITED, SPECIAL) (GENERAL, LIMITED, SPECIAL) 

 

ADDRESS:     ADDRESS:     
 
 
 
 

D.  SOLE PROPRIETOR:  If the bidder is a sole proprietorship, individual or owner doing business under any name or 
designation other than that of the name of the individual bidder. 

 
 

BUSNIESS NAME:     
 

SIGNATURE OF SOLE PROPRIETOR/INDIVIDUAL/OWNER:     
 

ADDRESS:     
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APPENDIX A 
 
 
 
 
 

“SAMPLE” 
 
 
 
 
 
 

AGREEMENT OF SALE 
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SAMPLE 
 
 
 
 

AGREEMENT OF SALE 
 

By and Between 
 

COMMONWEALTH OF PENNSYLVANIA, 
DEPARTMENT OF GENERAL SERVICES 

 
AND 

 
 
 
 
 

THIS AGREEMENT, dated , 20 , is entered into by and 
between the COMMONWEALTH OF PENNSYLVANIA, DEPARTMENT OF 
GENERAL SERVICES, 515 North Office Building, Harrisburg, Pennsylvania 17125, 
hereinafter referred to as "Seller", with the approval of the DEPARTMENT OF 
MILITARY AND VETERANS AFFAIRS, 

 
AND  

 
 

  ,   ,   , 
  ,   , hereinafter referred to as “Buyer”. 

 
WITNESSETH THAT: 

 
WHEREAS, Act 48 of  1981  authorizes  the  Department  of  General  Services  to 

convey title to the property; and 
 

WHEREAS, Seller desires to sell to Buyer the property containing approximately 
.25 acres more or less and improvements known as  “1732 Sterigere Street” located in the City 
of Norristown, County of Montgomery, Commonwealth of Pennsylvania, as described in the 
attached legal description, made a part hereof, and marked as Exhibit “A”, hereinafter referred 
to as the “Premises”; and 

 
WHEREAS, Buyer desires to purchase the Premises from Seller; 

 
NOW, THEREFORE, in consideration of the Premises and the mutual covenants 

and promises herein contained and intending to be legally bound hereby, the parties hereto 
promise, covenant and agree as follows: 

 
 
 

EXAMPLE: 
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(1) Consideration.  The purchase price is $96,000.00, which shall be paid to 
Seller by Buyer as follows: 

 
a. A  two  percent  (2%)  bid  guarantee  which  has 

already been paid 

 
 
$ 1,920.00 

 
b. 

 
Cash  or  certified  check  within  five  (5)  business 
days after Buyer receives this fully executed 
Agreement (3% of purchase price)                                

 
 
 
$ 2,880 .00 

 
c. 

 
Cash, certified check or cashier’s check at time of 
Final Settlement and Delivery of the Deed    

 
 
 

    $ 91,200.00 
Total  $ 96,000.00 

 
The Comptroller of the Department of General Services, pending settlement, 
shall hold the five percent (5%) deposit in escrow.   

 
(2) Closing.  Time is hereby agreed to be of the essence.  Unless otherwise agreed 

upon in writing by the parties, Closing shall occur within ninety (90) days 
from the execution of this Agreement by the Secretary of General Services. 
The date the Secretary of General Services executes this Agreement shall 
establish the "Execution Date." 

 
(3)       Default of Buyer.  Should Buyer violate or fail to fulfill and perform any of 

the terms or conditions of this Agreement, then and in that case, any and all 
sums paid by Buyer under this Agreement may be retained in full by Seller as 
liquidated damages for such breach.  In such event, both parties shall be 
released from further liability or obligation hereunder, and this Agreement 
shall become null and void. 

 
(4)       Default of Seller.  In the event that title to the Premises cannot be conveyed 

by Seller to Buyer at settlement in accordance with the requirements of this 
Agreement or closing does not occur as provided herein or Seller is otherwise 
in default in the performance of the provisions hereof, Buyer may either (a) 
disregard such default and perform this Agreement by accepting said title and 
the Premises in such condition as Seller can convey without abatement in 
price, or (b) rescind this Agreement and recover all sums paid on account of 
the  Purchase  Price  without  interest.    In the latter event, there shall be 
absolutely no further liability or obligation by either party hereunder, and this 
Agreement shall become null and void. 

 
(5) Transfer Taxes.  Seller is exempt by law from paying realty transfer taxes. 

Such exemption shall not relieve Buyer from liability for realty transfer tax. 
The realty transfer tax due in connection with the transaction contemplated by 
this Agreement shall be paid by Buyer at Settlement. 
 

 (6)  Real Estate Taxes.  Seller is exempt from the payment of real estate taxes. 
Such exemption shall not relieve Buyer from liability for the entire tax upon 
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transfer of title to the Premises. 
 

(7)     Utilities.  Water, sewer, and electrical charges, if any, shall be apportioned 
between the parties as of the date of final settlement. 

 
(8)       Warranties.   The title is to be good and marketable and such as will be 

insured by any responsible title insurance company, licensed to do business in 
Pennsylvania, at regular rates, and the Premises shall be conveyed to Buyer by 
Special Warranty Deed warranting said Premises to be free from all liens and 
encumbrances, except as may be otherwise herein stated, but to be subject to 
all existing restrictions, easements, recorded agreements and covenants, rights 
of   public   service   companies,   easements   of   road,   zoning   regulations, 
ordinances, statutes and regulations of any constituted public authority, now in 
force or which may be passed prior to final settlement. 

 
(9) Covenants, Conditions and Restrictions. 

 
(A) The following restrictive covenant shall be contained in the deed 

of conveyance: 
 
“RESERVING AND EXCEPTING therein and thereout of all the oil, gas 
and mineral rights unto the GRANTOR herein, its successor and assigns in 
accordance with Section 2405-A(6) of the Administrative Code of 1929, as 
amended, 71 P.S. 651.5(6). The provisions of this paragraph shall run with 
the land in perpetuity. 

 
 

(B) To Seller’s knowledge, the zoning classification of the Premises 
 is R-2 Residential. 

 
 

(C)      Buyer acknowledges that this Agreement is subject to final execution 
by the Office of General Counsel, Office of Attorney General and 
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Secretary of General Services and that until properly signed, executed 
and approved by these officials or their authorized designees, the 
Purchase Agreement will not be valid. 

 
(10)     Costs.  Seller agrees to prepare the Deed.  All costs and expenses relating to 

Buyer's title examination or the purchase of title insurance shall be the sole 
responsibility of the Buyer. 

 
(11) Assignment.  Buyer may not assign its rights hereunder without the written 
 consent of the Seller; which consent may be withheld at the Seller’s sole 
 discretion. 

 
(12)   Condition of Premises.  Buyer acknowledges that it has entered into this 

Agreement with the knowledge that the Premises will be acquired on an “as 
is” basis, that it has had the opportunity to inspect the Premises, and that said 
Premises are being purchased as a result of said inspection and not as a result 
of any advertisement, hand bill or representation, either oral or written, made 
by the Seller.  Buyer agrees that Seller and its employees shall not be liable 
for any error in any advertisement, hand bill or announcement made by Seller 
or its employees, nor for any agreement, condition, representation or 
stipulation, oral or written, not specifically set forth herein. 

 
(13) Care of Premises. 

 
(A)      Between  the  Execution  Date  and  the  date  of  Closing,  Seller  shall 

perform all customary and ordinary repairs to the Premises as Seller 
customarily previously performed, so as to maintain it in substantially 
the same condition as it is as of the Execution Date, as such condition 
shall be changed by wear and tear, damage by fire or other casualty or 
by eminent domain.  Notwithstanding the foregoing, Seller shall have 
no obligation to make any structural or extraordinary repairs or capital 
improvements to the Premises between the Execution Date and the 
date of Settlement. 

 
(B)      From and after the date of this Agreement until the date of Closing, the 

Seller shall materially comply with all state and municipal laws, 
ordinances, regulations and orders or notices of violations relating to 
the subject Premises, except that compliance may be postponed while 
Seller is in good faith contesting the validity of said orders or notices. 

 
(14)     Risk of Loss.  Risk of loss shall remain with Seller until Settlement.  In the 

event of material damage to the Premises that affects the value of the Premises 
by fire or other casualty, Buyer shall have the option of terminating this 
Agreement or accepting the Premises in its then condition by paying a reduced 
purchase price if the parties can mutually agree upon a reduced purchase 
price. 

 
(15) Miscellaneous. 



19  

(A)      Seller agrees to furnish to the Buyer all title data which Seller may 
have,  including  but  not  limited  to  deeds,  maps,  surveys,  plans, 
abstracts, title reports and title policies. 

 
(B)      Buyer  shall  receive  possession  of  the  Premises  at  the  time  of 

Settlement by delivery of the Deed.  Buyer shall be responsible for 
making arrangements to have the locks changed the day of Settlement; 
subsequent to Settlement.  Prior to Settlement, Buyer shall have the 
right, at reasonable times and upon reasonable notice to Seller, to enter 
upon the Premises for purposes of inspecting the Premises or any 
conditions existing thereon. 

 
(C)      Neither party hereto has dealt with, or through, any real estate broker 

or agent in connection with this transaction.   In the event that any 
real estate broker or agent claims a commission as a result of this 
transaction, the party with whom said broker or agent allegedly dealt 
shall have the responsibility for defending against and, if unsuccessful, 
paying the claim of such broker or agent. 

 
(16) Recording.  This Agreement shall not be recorded by Seller or Buyer in the 

Recorder of Deeds of  Montgomery County or other public office of record. 
 

(17) Right-to-Know.  
(A)      The  Pennsylvania  Right-to-know  Law,  65  P.S.  §§  67.101-3104, 

applies to this Agreement. 
 

(B)      If the Seller needs the Buyer’s assistance in any matter arising out of 
the RTKL related to this Agreement, it shall notify the Buyer using the 
legal contact information provided in this Agreement.  The Buyer, at 
any time, may designate a different contact for such purpose upon 
reasonable prior written notice to the Seller. 

 
(C)      Upon written notification from the Seller that it requires the Buyer’s 

assistance in responding to a request under the RTKL for information 
related to this Agreement that may be in the Buyer’s possession, 
constituting or alleged to constitute, a public record in accordance with 
the RTKL (“Requested Information”), the Buyer shall: 

 
(1)       Provide the Seller, within ten (10) calendar days after receipt of 

written notification, access to, and copies of, any document or 
information    in the Buyer’s possession arising out of this 
Agreement that the Seller       reasonably believes is Requested 
Information and may be a public record        under  the  RTKL; 
and 

 
(2)       Provide  such  other  assistance  as  the  Seller  may  reasonably 

request, in order to comply with the RTKL with respect to this 
Agreement. 
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(D)     If the Buyer considers the Requested Information to include a request 
for a Trade Secret or Confidential Proprietary Information, as those 
terms are defined by the RTKL, or other information that the Buyer 
considers exempt from production under the RTKL, the Buyer must 
notify the Seller and provide, within seven (7) calendar days of 
receiving the written notification, a written statement signed by a 
representative of the Buyer explaining why the requested material is 
exempt from public disclosure under the RTKL. 

 
(E)      The Seller will rely upon the written statement from the Buyer in 

denying a RTKL request for the Requested Information unless the 
Seller determines that the Requested Information is clearly not 
protected from disclosure under the RTKL.   Should the Seller 
determine that the Requested Information is clearly not exempt from 
disclosure; the Buyer shall provide the Requested Information within 
five (5) business days of receipt of written notification of the Buyer’s 
determination. 

 
(F)      If the Buyer fails to provide the Requested Information within the time 

period required by these provisions, the Buyer shall indemnify and 
hold the Seller harmless for any damages, penalties, costs, detriment or 
harm that the Seller may incur as a result of the Buyer’s failure, 
including any statutory damages assessed against the Seller. 

 
(G)   The Seller will reimburse the Buyer for any costs associated with 

complying with these provisions only to the extent allowed under the 
fee  schedule  established  by  the  Office  of  Open  Records  or  as 
otherwise provided by the RTKL if the fee schedule is inapplicable. 

 
(H)     The Buyer may file a legal challenge to any Seller decision to release a 

record to the public with the Office of Open Records, or in the 
Pennsylvania Courts, however, the Buyer shall indemnify the Seller 
for any legal expenses incurred by the Seller as a result of such a 
challenge  and  shall  hold  the  Commonwealth  harmless  for  any 
damages, penalties, costs, detriment or harm that the Seller may incur 
as a result of the Buyer’s failure, including any statutory damages 
assessed against the Seller, regardless of the outcome of such legal 
challenge.  As between the parties, the Buyer agrees to waive all rights 
or remedies that may be available to it as a result of the Seller’s 
disclosure of Requested Information pursuant to the RTKL. 

 
(I)    The Buyer’s duties relating to the RTKL are continuing duties that 

survive the expiration of this Agreement and shall continue as long as 
the Buyer had Requested Information in its possession. 

 
(18)     Subsequent  Liens  and  Ordinances.     Any  notices  or  ordinances  filed 

subsequent to the date of settlement by any governing authority for which a 
lien could be filed are to be complied with at the expense of the Buyer, 
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provided that Buyer takes title hereunder.   Any such notices or ordinances 
filed before the date of settlement are to be complied with at the expense of 
the Seller. 

 
(19)     Representations and Warranties of Seller.  Seller, to induce Buyer to enter 

into this Agreement and to complete settlement, makes the following 
representations and warranties to Buyer, which representations and warranties 
are true and correct as of the date of this Agreement, and shall be true and 
correct at and as of the date of settlement in all respects as though such 
representations and warranties were made both at and as of the date of this 
Agreement, and at and as of the date of settlement. 

 
(A)      Seller has not received any notice from any insurance company which 

has issued a policy with respect to the Premises or from any board of 
fire underwriters (or other body exercising similar functions) claiming 
any defects or deficiencies in the Premises or suggesting or requesting 
the performance of any repairs, alterations or other work to the 
Premises. 

 
(B)      There are no leases, service equipment, supply, security, maintenance, 

or other agreements with respect to or affecting the Premises, which 
shall be binding upon Buyer or with respect to the Premises from and 
after the date of Settlement. 

 
(C)      There is no action, suit or proceeding pending or, to the knowledge of 

Seller, threatened against or affecting Seller with respect to the 
Premises or any portion thereof or relating to or arising out of the 
ownership, management or operation of the Premises, in any court or 
before or by any federal, state, county or municipal department, 
commission, board, bureau or agency or other governmental 
instrumentality. 

 
(D)      Seller has not received any notice of any condemnation proceeding or 

other proceedings in the nature of eminent domain ("Taking") in 
connection with the Premises and, to Seller's knowledge, no Taking 
has been threatened. 

 
(E)      All contractors, subcontractors and other persons or entities furnishing 

work, labor, materials or supplies for the Premises have been paid in 
full, and there are no claims against the Seller or the Premises in 
connection therewith. 

 
(F)      The undersigned represents and warrants that they have full power and 

authority to execute and deliver this Agreement on behalf of Seller. 
 

(G)      Seller has disclosed to Buyer, Seller's belief, that although no testing 
has been conducted by Seller, it is likely that lead-based paint or lead- 
based paint hazards, lead pipes and radon gas are present in or about 
the Premises.  Buyer agrees that Seller has offered Buyer opportunity 
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to conduct a risk assessment or inspection of the Premises to determine 
the presence of lead-based paint and/or lead-based paint, lead pipes 
and/or radon gas hazards. 

 
(20)     Release.  Buyer hereby releases, quit claims and forever discharges Seller and 

its agents and employees, from any and all claims, losses, or demands, 
including, but not limited to, personal injuries and property damage and all of 
the consequences thereof, whether now known or not, which may arise from 
the presence of termites or other wood boring insects, radon, lead-based paint 
hazards, environmental hazards, or any defects or conditions on the Premises. 
This Release shall survive settlement. 

 
SUBJECT TO THE FOREGOING, this Agreement shall inure to the benefit of and 

be binding upon the parties hereto and their respective representatives, successors and/or 
assigns. 
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IN WITNESS WHEREOF, the parties have executed this Agreement on 
 
  , 20  . 

 
 
 
ATTEST: BUYER: 

 
 
 
 
 
 
 
 
ATTEST: SELLER: 

COMMONWEALTH OF PENNSYLVANIA 
DEPARTMENT OF GENERAL SERVICES 

 
 
 
 

Curtis M. Topper DATE 
Secretary 

 
 
 

APPROVED: 
Approved as to Form and DEPARTMENT OF PUBILC WELFARE 
Legality 

 
 
 
 
Office of Chief Counsel  DATE 

  Department of Public Welfare     Secretary 
 
 
 
Office of Chief Counsel 
Department of General Services 

 
 
  
 
Office of General Counsel 

APPROVED: 

 
 
 
 
Office of Attorney General GOVERNOR 
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EXHIBIT A 
 

LEGAL DESCRIPTION 
 
 ALL THAT CERTAIN lot or piece of land with the messuages thereon erected, 
situate in the Township of West Norriton, County of Montgomery and Commonwealth of 
Pennsylvania, being known and designated as lot number 20 on a plan of lots of Whitehall 
Village, dated April 10, 1947, prepared by H.D. Herbert, Registered Professional Engineer, 
Center Square, PA., and bounded and described in accordance therewith as follows: 
 
 BEGINNING at a point at the intersection of the S.W.’erly side of Sterigere Street, 
60 feet wide, with the N.W.’erly side of Hoover Avenue, laid out 50 feet wide on said plan, 
and which point is at the distance of 635 feet S.E.’wardly from S.E.’erly side of Whitehall 
Road, 30 feet wide; thence extending along the N.W. side of Hoover Avenue, S. 43 degrees 
W. 150 feet to a point, a corner of Lot No. 64 on said plan; thence along Lot No. 64, N. 47 
degrees W. 72.5 fett to a corner of Lot No. 19 on said plan; thence along Lot No. 19, N. 43 
degrees E. 150 feet to a point on the S.W.’erly side of Sterigere Street aforesaid; thence 
along said side thereof, S. 47 degrees E. 72.5 feet to the place of BEGINNING. 
 
 BEING part of the parcels, lots or tracts of land granted and conveyed by John W. 
Cullen and Betty C., his wife, under Deed bearing date November 9, A.D. 1948, and duly 
recorded in the Office for the Recording of Deeds, etc., in and for the County of 
Montgomery, Pennsylvania, in Deed Book No. 1962, page 340,__, unto the Whitehall 
Village Homes, Inc., a Penna. Corporation, grantor herein, its successors and assigns, in 
fee. 
 
 TOGETHER with all and singular , the tenements, buildings, improvements, 
ways, streets, alleys, passages, waters, watercourses, rights, liberties, privileges, 
heredimants and appurtenances to the same belonging, or in anywise appertaining, and the 
reversion and reversions, remainder and remainders, rents, issues and profits thereof; and 
also all the estate, right, title, interest, property, claim and, demand whatsoever, both in law 
and equity, of the said grantor, of, in, onto or out of this said premises, and every part and 
parcel thereof.
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